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	POSITION DESCRIPTION

	JOB TITLE: 
	Epidemiologist
	JOB GROUP:
	     

	Position (PCN) Number:
	275 2186 007
	Org Key:
	JSK27510

	JOB PURPOSE:


	Under the supervision of the Senior Epidemiologist with guidance from the Emergency Management Coordinator, the Epidemiologist applies principles of Epidemiology to disease control activities and service issues related to public health preparedness within the jurisdiction of HCPHES.  Of particular importance is the prevention and control of notifiable conditions and communicable disease, including disease related to potential Bioterrorism agents and the proper surveillance and reporting of normal disease occurrence and outbreak situations.  The Epidemiologist also contributes to the identification, analysis, and resolution of chronic/environmental disease.  

	TASKS & RESPONSIBILITIES:


	% 

	A. Investigate, provide intervention, and enhance the preparedness capabilities for selected endemic communicable diseases or notifiable conditions and any related conditions/illnesses of public health significance to ensure readiness for responding to Bioterrorism, other outbreaks of infectious diseases, and other public health threats and emergencies.  These include activities such as:  

1.       community disease surveillance, including targeted active surveillance

2.       collection of lab specimens and interpretation of results

3.       provide appropriate prevention, control and educational activities

4.       prepare morbidity case investigations for surveillance reporting

5.   provide analysis of morbidity data.

6.   provide 24/7 disease surveillance coverage on rotating basis with other epi staff

The majority of this activity will be focused on, but not confined to an assigned health service area. 

B. Provide information related to preparedness and other public health issues (telephone consultation, mail out and presentation) to individuals, schools, child care centers, nursing homes, hospitals, health care providers and other agencies to ensure readiness for responding to Bioterrorism, other outbreaks of infectious disease, and other public health threats and emergencies.

C. Participate in investigations and provide intervention for epidemic or unusual community health related episodes or outbreaks, including those related to potential Bioterrorism agents and other related public health issues which develop the public health preparedness capacities of the section.

D. Produce special reports and statistical analysis of epidemiological investigations to ensure readiness for responding to Bioterrorism, other outbreaks of infectious diseases, and other public health threats and emergencies.  These include activities such as:

1. Weekly surveillance reports to Texas Department of State Health Services.
E.  Responsibilities include other duties as assigned, including special tasks involved in responding to an emergency event, but not limited to the following:

1.       assist in the development of disease information literature

2.       attend certain meetings in the absence of the Chief Epidemiologist or Senior Epidemiologist

3.       provide preventive health information to international travelers

4.     provide assistance with educational programs as needed.

5.     active role in public health and emergency preparedness
	50%

25%

15%

5%

5%

	SUPERVISORY RESPONSIBILITIES: (Titles of three highest level subordinates)



	1.      

	2.      

	3.      
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(The following section of the Position Description is to be completed by the supervisor.)

	UPON ENTRY TO THIS POSITION, AN EMPLOYEE NEEDS THE FOLLOWING KNOWLEDGE, SKILLS, AND ABILITIES IN ORDER TO PERFORM THE JOB FUNCTIONS IN A SATISFACTORY MANNER:

	EDUCATIONAL REQUIREMENTS:

· Bachelors degree from an accredited college or university is required.  Undergraduate concentration in biomedical sciences or statistics is preferred.  Masters degree in one of the Public Health disciplines required.



	LICENSE(S) AND/OR CERTIFICATION(S) REQUIRED:

N/A



	EXPERIENCE REQUIREMENTS: (Amount and Type)

One year experience working in a public health related area, such as local health department disease investigation, college or university public health project, clinical or public health laboratory, disease surveillance or statistical project.  


	COMPUTER PROFICIENCY: (Be specific as to the amount and type of software and/or hardware knowledge required and the proficiency level of skills required, i.e., basic, intermediate, or advanced)

Basic proficiency with Microsoft Word, Outlook, Excel, and Access required. Basic proficiency with statistical analysis software (SPSS or Epi Info) required.


	SPECIAL SKILLS AND/OR ABILITIES:
Excellent organizational skills and communication skills required.  Ability to write reports and technical papers.



	PHYSICAL REQUIREMENTS: (if any)

N/A



	DESCRIBE THE GUIDELINES AND SUPERVISION AN EMPLOYEE RECEIVES IN ORDER TO DO THIS JOB.  HOW MUCH INDIVIDUAL INDEPENDENCE AND DISCRETION DOES THE EMPLOYEE HAVE WHEN DOING THIS JOB?

	The Epidemiologist must be able to work independently with occasional input from Senior or Chief Epidemiologists.  Employee is encouraged to make own decisions.



	SUPERVISOR’S COMMENTS:

	

	SUPERVISOR’S SIGNATURE:
	
	DATE SIGNED:

	EMPLOYEE’S SIGNATURE:
	
	DATE SIGNED:

	PRINT EMPLOYEE’S NAME:
	

	
	
	

	OTHER SIGNATURE

(if required)
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