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	POSITION DESCRIPTION

	JOB TITLE: 
	Public Health Dentist
	JOB GROUP:
	 

	Position (PCN) Number:
	275 2138 002
	Org Key:
	EDK27592

	JOB PURPOSE:



	Under the direction of HCPHES Chief, Dental Health & Prevention (DHP), the Public Health Dentist delivers diagnostic, preventative, restorative and surgical dental care services to patients designated as eligible under the HCPHES DHP guidelines; oversees the work of auxiliary dental staff; oversees prudent operation of the Dental Clinic(s) to ensure adherence to established policies and procedures, appropriate maintenance of equipment, appropriate control of inventory of dental supplies and appropriate adherence to safety and infection control protocols; communicates effectively with patients, parents and clinical staff to explain dental services and promote a positive image of the HCPHES DHP Program; oversees the production of patient records (electronic and paper) in compliance with program policies and oversees the production of regular reports of Dental Clinic services.  Also performs community outreach activities (screenings, health fairs, etc.) as directed by the Chief of DHP.

	TASKS & RESPONSIBILITIES:


	% 

	Clinical and Operative Activities
1. Provides quality dental services to eligible children and maternity patients with skill, care and judgment.
2. Participates in appointment making and referral of patients to assure dental clinic productivity and appropriate management of dental patients.
3. Documents in the patient’s medical records appropriately regarding all diagnostics, treatment plans and services delivered according to relevant HCPHES policies and procedures.
4. Communicates dental treatment information to patients, parents and clinical staff in a clear, compassionate, and effective manner.
5. Oversees auxiliary dental staff in their appropriate management of equipment and supplies.
Quality Assurance and Community Activities

1.   Ensures appropriate and timely completion of monthly service data reports.

2.    Interacts with area school district personnel (e.g., school nurses for referrals, etc.) in an appropriate and 

              effective manner. 

      3.    Accept direction from the Chief, DHP and appropriate HCPHES Clinic Manager to perform quality

       clinical services and community outreach activities as assigned.

4.    Provide input into dental policies and long range plans and ensures assigned dental staff personnel

       adherence to relevant HCPHES policies and procedures.
5.    Assists Chief, DHP in programmatic budget preparation and cost-effective management of expenditures  
       for dental services provided at the HCPHES Dental Clinics.

6.   Other duties as assigned, including special tasks involved with responding to an emergency event.
	80%
20%

	SUPERVISORY RESPONSIBILITIES: (Titles of three highest level subordinates)



	1. Clinical Dental Assistants 

	2. Students and/or externs working in dental health services training. 

	3.      
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Position Revision Date 10/5/07
(The following section of the Position Description is to be completed by the supervisor.)

	UPON ENTRY TO THIS POSITION, AN EMPLOYEE NEEDS THE FOLLOWING KNOWLEDGE, SKILLS, AND ABILITIES IN ORDER TO PERFORM THE JOB FUNCTIONS IN A SATISFACTORY MANNER:

	EDUCATIONAL REQUIREMENTS:

· Dental degree (e.g., Doctor of Dental Surgery (DDS) or equivalent) from an accredited School of Dentistry.



	LICENSE(S) AND/OR CERTIFICATION(S) REQUIRED:

· Must be licensed to practice dentistry in the State of Texas.
· Must possess valid driver’s license and reliable personal transportation.



	EXPERIENCE REQUIREMENTS: (Amount and Type)

· Demonstration of skilled care and judgment in the practice of dentistry through at least one year successful practice of dentistry, preferably in public health setting.


	COMPUTER PROFICIENCY: (Be specific as to the amount and type of software and/or hardware knowledge required and the proficiency level of skills required, i.e., basic, intermediate, or advanced)
· Ability to make entries into computerized dental management software.
· Ability to use Microsoft Outlook, Word and Excel. 


	SPECIAL SKILLS AND/OR ABILITIES:
· Possess physical ability and eye sight to be able to practice dentistry in a competent manner.
· Ability to tolerate and work with young children, even though they may be uncooperative.

· Ability to communicate effectively dental treatment information to patients, parents and staff.

· Ability to administer or be trained to administer nitrous oxide conscious sedation.



	PHYSICAL REQUIREMENTS: (if any)
· The incumbent may be required to work long and irregular hours in circumstances of public health emergency or potential for such.

· Ability to properly lift and carry an object weighing at least 25 pounds and place at counter level.


	DESCRIBE THE GUIDELINES AND SUPERVISION AN EMPLOYEE RECEIVES IN ORDER TO DO THIS JOB.  HOW MUCH INDIVIDUAL INDEPENDENCE AND DISCRETION DOES THE EMPLOYEE HAVE WHEN DOING THIS JOB?

	The incumbent in this position is treated as a health professional and is expected to function well as a dental clinic leader, working with minimal supervision; expected to be able to make decisions within guidelines of DHP policies and procedures to manage appropriately the daily dental clinic operation to which incumbent is assigned; and, expected to work as a team player to accomplish goals of HCPHES DHP Program and mission of HCPHES.

	SUPERVISOR’S COMMENTS:

	

	SUPERVISOR’S SIGNATURE:
	
	DATE SIGNED:

	EMPLOYEE’S SIGNATURE:
	
	DATE SIGNED:

	PRINT EMPLOYEE’S NAME:
	

	
	
	

	OTHER SIGNATURE

(if required)
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